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• Work closely with the Generator team to deliver a range of activities, leading on events as 
designated by line manager. 

• To develop and deliver enterprise support in multiple formats including 1-1 appointments, 
workshops and lectures. 

• Provide effective events management, delegating work to team members as appropriate and 
providing feedback on their work. 

• To develop and maintain a customer relationship management system to monitor and grow 
the mentoring programme. 

• Communicate outcomes from activities clearly in reports and promotional articles as guided 
by line manager. 

• Build relationships with other university teams and academic staff to expand the reach of the 
Generator. 

• To manage and report on budgets providing timely information to line manager. 

• To work with other faculties, academics, central teams and external guests to develop a 
network of supporters for the enterprise programme.  

• Contribute to other Generator activities as guided by the Head of Enterprise and Innovation. 
 

• Promote and enhance the faculty and organisation reputation.  

• Pursue relationships with colleagues outside of the University in the areas of enterprise and 
entrepreneurship.  

• Contribute to robust evaluation of activities that can be used to contribute to university level 
reporting. 

• Good communication skills. 

• Able to build good relationships with a variety of stakeholders. 

• Work to deadlines and event schedules. 

• Ability to work well with others and to lead a variety of internal and external stakeholders. 

• Manage own time and daily work tasks. 

• Work independently and as part of a team. 
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• Must be able to work occasional weekends in return for time off in lieu (approximately 4 
weekends per year). 

• Any other duties appropriate to the post and grade. 

• Events are on time and within budget. 

• Student feedback following 1-1s and workshops is positive and their objectives are met. 

• The number of students engaging with the Generator continues to grow. 

• A network of mentors is continuously expanded. 

• The number of academic staff engaged with Generator activities continues to grow.

• Generator team 

• GRE 

• Students  

• Employability teams 

• Academic staff from all faculties 

• External project partners 

• Colleagues across the HE sector in related fields 

• Experience of organising and managing 
events, both online and offline. 

• Experience of designing and delivering 
workshops/ presentations. 

• Experience of tracking and reporting on 
budgets. 

• Experience of working to deadlines and 
managing own time. 

• Experience of working in an enterprise or 
employability context. 

• A confident presenter who can 
communicate effectively with a wide 
range of audiences. 

• Excellent writing skills including 
copywriting and report writing. 

• Strong interpersonal skills. 

• Experience of working within Higher 
Education. 

• Experience of setting up a new business 
or social enterprise, or of exploring a new 
business idea via a competition or training 
programme. 

• Experience of delivering 1-1 guidance to 
clients. 

• Experience of delivering enterprise 
training using design thinking 
methodology. 
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• Educated to degree level. 
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